All Expo events will take place in the arena of the Decatur Civic Center (#1 Gary K  Anderson Plaza, Decatur)
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    2012 Expo Registration Contract—REGISTRATION DEADLINE IS APRIL 2, 2012
Section I:




Business Information


Date______________
Business Name:_________________________________________________ Contact Name: __________________________ Address:____________________________________________City:_______________State:_________Zip_______________ 
Phone (______)________________​_  Cell Phone (______)____________________ 

Email Address__________________________________________ Would you like to receive our e-newsletter?  FORMCHECKBOX 
Yes  FORMCHECKBOX 
 No
                (Future correspondence will be by email)                                      (Chamber Notes)
Section II



Choose Your Booth Package
Premium Package $1,200 ($2,250 non-member)    FORMCHECKBOX 
 Yes! I want the Premium Package 

-(2) 10’ x 10’ booths with 2 skirted tables, 2 chairs and 1 electrical outlet

-1/2 page ad in the Herald & Review special insert (published on April  29)

-Photo and profile of your business in the Herald & Review special insert


-Logo identification in full-page ads in the Herald & Review/Business Journal

-Online exposure on www.herald-review.com and www.decaturchamber.com

-2 Exhibitor Badges

-8 tickets to the VIP Preview Party on Tuesday, May 1

How many tables do you need in your booth?  FORMCHECKBOX 
0   FORMCHECKBOX 
1  FORMCHECKBOX 
2
      Do you need table linens in your booth?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

How many chairs do you need in your booth?  FORMCHECKBOX 
0   FORMCHECKBOX 
1  FORMCHECKBOX 
 2 

Standard Plus Package $600 ($1,050 non-member)    FORMCHECKBOX 
 Yes! I want the Standard Plus Package

-(1) 10’ x 10’ booth with 1 skirted table and 2 chairs 


-1/4 page ad in the Herald & Review special insert (published on April  29)

-Profile of your business in the Herald & Review special insert


-Business name listed in full-page ads in the Herald & Review/Business Journal


-Online exposure on www.herald-review.com and www.decaturchamber.com

-2 Exhibitor Badges

-4 tickets to the VIP Preview Party on Tuesday, May 1

How many tables do you need in your booth?  FORMCHECKBOX 
 0   FORMCHECKBOX 
 1
       Do you need a table linen in your booth?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

How many chairs do you need in your booth?  FORMCHECKBOX 
 0   FORMCHECKBOX 
 1  FORMCHECKBOX 
 2 

Standard Package $400 ($650 non-member)    FORMCHECKBOX 
 Yes! I want the Standard Package


-(1) 10’ x 10’ booth with 1 skirted table and 2 chairs 


-Business name listed in the Herald & Review special insert (published on April  29)

-Online exposure on www.herald-review.com and www.decaturchamber.com

-2 Exhibitor Badges

-2 tickets to the VIP Preview Party on Tuesday, May 1

How many tables do you need in your booth?  FORMCHECKBOX 
 0   FORMCHECKBOX 
 1 
      Do you need a table linen in your booth?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

How many chairs do you need in your booth?  FORMCHECKBOX 
 0   FORMCHECKBOX 
 1  FORMCHECKBOX 
 2 

Section II (continued)


Choose Your Booth Package
Non-Profit Table $200 ($250 non-member)    FORMCHECKBOX 
 Yes I want the Non-Profit Table

These reservations are for non-profit organizations only. Electricity is not available. Space is limited. 


-1 skirted table and 2 chairs 


-Business name listed in the Herald & Review special insert (published on April  29)
-2 Exhibitor Badges

-1 tickets to the VIP Preview Party on Tuesday, May 1

How many tables do you need in your booth?  FORMCHECKBOX 
 0   FORMCHECKBOX 
 1 
      Do you need a table linen in your booth?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

How many chairs do you need in your booth?  FORMCHECKBOX 
 0   FORMCHECKBOX 
 1  FORMCHECKBOX 
 2      
$____________Section II Total
Section III




A la Carte Options
 FORMCHECKBOX 
 $50 Electricity (included in Premium Package) (Limited Availability for Standard Plus and Standard booths) 
 FORMCHECKBOX 
 $35 Wi-Fi
 FORMCHECKBOX 
 $10 Extra Table (each) _____ Number of extra tables needed,  FORMCHECKBOX 
 $15 Extra table linen (each) 
 FORMCHECKBOX 
 $8 VIP Preview Party Ticket (each)-May 1 _____ Number of extra tickets needed (some included in booth package)

 FORMCHECKBOX 
 $10 State of the City Breakfast Ticket (each)-May 2 _____ Number of tickets needed

 FORMCHECKBOX 
 $6 Taste of Decatur Ticket (each)-May 2 _____ Number of tickets needed 

 FORMCHECKBOX 
 Free Extra Exhibitor Badges _____ Number of badges needed (2 included in booth package)
$____________Section III Total
Section IV




Method of Payment
Exhibitor agrees to make full payment for all booth space, services and charges with this application. No booth space will be reserved without full payment.
TOTAL REGISTRATION AMOUNT (Section II total + Section III total) $____________​​​_________________
 FORMCHECKBOX 
 Check (Made out to the Greater Decatur Chamber of Commerce)

Check Number:___________
 FORMCHECKBOX 
 Credit Card

 FORMCHECKBOX 
 Visa   FORMCHECKBOX 
 MasterCard     Credit Card Number:____________________________
Name on Card:___________________________________
Billing Address:___________________________________City__________________State:________Zip ___________ 

Expiration Date______________ Security Code #_________________ 
Authorized Signature:_______________________________________________ Date:_____________________________
Print name:_________________________________
 FORMCHECKBOX 
 I need an invoice     FORMCHECKBOX 
 I need a receipt

Section V



      Exhibitor Terms and Conditions
1) By submitting application for booth space, Exhibitor agrees to abide by the terms and conditions of this contract. Refusing terms of the contract eliminates participation.

2) Exhibitor agrees to make full payment for all booth space, services, charges and tickets with this application. No booth space will be reserved without full payment unless previous agreement is made with authorized Chamber staff.

3) Exhibitors are required to arrange their displays so as to not obstruct the general view or conceal other exhibits. No signs or banners are to be placed outside of the display space assigned to each exhibitor. 

4) Exhibitor agrees to have their booth completely set up for all expo hours. Fund raising for non-profit groups or charities will be permitted only with written permission from the Chamber. Sales and solicitation of any type must take place within the display space allotted each exhibitor and not in adjacent aisle space. 

5) All materials used in the expo must be non-flammable and conform with the regulations of the City of Decatur Fire Department. Material not conforming with this regulation will be removed immediately from the display at the exhibitor’s expense.

6) Booths shall be occupied only by the exhibitor company that contracted for the booth space. No exhibitor shall assign, sublet, or share booth space or apportion the whole or any part of the display space allotted to them, nor exhibit any goods, services, signs etc. than those promoting the exhibitor’s own product and/or company unless previous agreement is made with authorized Chamber staff. No exhibitor shall distribute literature or promotional materials of any kind that represent any company other than the contracted exhibitor unless previous agreement is made with authorized Chamber staff. Violation of this rule shall result in eviction without refund.
7) All exhibitors must set-up and remove displays and merchandise from the expo floor only during the times specified.

8) All exhibitors/booth staff must display provided Exhibitor Badges while exhibiting in the arena. 

9) No food or drink may be sold from the exhibit space. However, samples of food or drink may be offered, providing applicable Macon County Health Department rules are followed.

10) Loud speakers, radios, televisions or the operation of any machinery or equipment which is of sufficient volume to be distracting to neighboring exhibitors or expo visitors will not be permitted. Public address systems used to attract the attention of visitors passing near an exhibitor’s booth will not be permitted.

11) No refunds of booth fees will be made if exhibitor fails to occupy booth space in accordance with any of the terms and conditions outlined herein.

12) Exhibitors are responsible for any damage done to the building and/or expo decorator materials and displays. All property damaged or destroyed by an exhibitor must be replaced to its original condition at the expense of the exhibitor. Exhibitors are wholly responsible for the security of their materials during set up, expo hours and move out. Exhibitors are also wholly responsible for any damage or theft to their materials, displays, and equipment.

13) The Chamber shall have the right to prohibit, prevent or remove any part of any exhibit deemed unsuitable or inappropriate for the purpose of the expo, including signs with negative comments about the exhibitor’s competitor or any other company; and/or any displays, models or signage deemed inappropriate for the purpose of a family-oriented expo.

14) Exhibitor indemnifies and holds harmless the Greater Decatur Chamber of Commerce and Decatur Civic Center and their directors, officers, employees, agents and invitees from all actions, claims, demands, damages, causes of action or judgments, including but not limited to property arising, in whole or in part, out of any act or omission of exhibitor or its officers, directors, employees or invitees, done or omitted in connection with the expo. In the event that such claim, demand, damage or cause of action shall be asserted, or action or other proceeding instituted against any of the  above named entities or persons, exhibitor shall defend against such claim, demand, damage , cause of action, action or other proceeding by counsel satisfactory of the Chamber.
15) Neither the Greater Decatur Chamber of Commerce nor the Decatur Civic Center provides insurance for the benefit of exhibitors. Exhibitors who desire to carry insurance on their displays or for any other purpose must do so at their own expense. 
By signing below you are acknowledging that you have read and accepted the above stated terms and conditions. 

Signature:_______________________________________________ Date:_____________________________
Submit this form via email to jessica.martin@decaturchamber.com (only accepted by email if paying by credit card) or mail to:

Greater Decatur Chamber of Commerce 

100 South Water Street, Suite 103 
Decatur, IL 62523
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